eni spa – Procurement Function

Type of document: Downstream Standard Contract

Topic:  Invitation to Tender for Chemicals and Packaging (only supply of goods)
Issue date: April 2013 (Rev.04)

Prepared and issued by: APR/INDU-E, GCC-4, APR/PCOM-A2.
___________________________________________________          

I S T R U Z I O N I   O P E R A T I V E

Il testo standard di seguito riportato potrà essere utilizzato esclusivamente nei casi di sola fornitura di chemicals ed imballi: vengono pertanto esclusi i casi in cui siano previsti, da parte del fornitore, anche servizi presso i siti produttivi.

Per i contratti che non ricadono in detta specifica casistica dovrà essere utilizzato lo standard denominato “RdO Downstream”.

_____________________________________________________________________
SUBJECT: Invitation to tender for contract covering the supply of ……………………… (descrizione sintetica dell’oggetto) 

Award criterion: Lowest price [or Most economically advantageous Tender]
Our Tender reference no.……………
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Preamble
Eni S.p.A. Refining & Marketing Division (hereinafter “COMPANY”) intends to invite and evaluate Tenders for the award of the subject contract.
     _______________________________________________________

ISTRUZIONI OPERATIVE

Nel caso di RdO emessa per Versalis o per Enipower occorre 
sostituire quanto sopra con il seguente testo: 

Versalis S.p.A. [oppure Enipower S.p.A.] (hereinafter “COMPANY”), hereunder represented by Eni S.p.A., with registered office in Rome, Piazzale E. Mattei 1, share capital 4,005,358,876.00 fully paid up, registered with the Rome Register of Companies, Tax Identification Number 00484960588, VAT Registration Number 00905811006, registered with the R.E.A. of Rome at no. 756453, intends to invite and evaluate Tenders for the award of the subject contract.
______________________________________________________
With this “Invitation to tender” (hereinafter “ITT”) we invite you to submit your Tender for the subject matter, in accordance with the procedures and terms indicated below.
This ITT and the documents mentioned therein, which are an integral part of the ITT, shall be construed neither as a pr​oposal to enter into a Contract nor as a public offer.
COMPANY reserves the right to modify, cancel, revoke or suspend the Tender process at any moment - and no TENDERER(S) may assert any right and/or claim against COMPANY.

Participation in this tender process implies full acceptance of all conditions and clauses contained in this ITT and in all the Tender Documents.

The Tender shall be signed by the person or per​sons authorized to legally bind the TENDERER and shall be dated.

If requested by COMPANY, satisfactory evidence of the authority of the person or persons si​gning on behalf of TENDERER must be furnished.

1. SCOPE OF WORK
The subject of the tender process is the award, based on the evaluation criteria set by COMPANY and described below, of the contract governed according to the agreements, conditions and terms of the document “Draft Contract” for the supply of …………………………: 

- Product:  …………….
- SAP Code:
 …………….

- Specification:  …………….  

- Delivery date:  …………….

- Validity of prices: …………….

- Quantity:
…………….

- Destination: …………….

- Delivery terms:
…………….

- Shipping by: …………….

- Type of packages: …………….

- Payment: ……………. 

2. TENDER CLOSING DATE 
The Tender must be submitted in the manner indicated below no later than ………… hours on …………………  (hereinafter TERM).

3. TENDER DOCUMENTS
The Tender include the following documents, which are attached to this ITT or already in your hands:
1.
Invitation to Tender;
2.
Draft Contract and the related attachments listed below:
   a) Technical Annex; 

   b) ……..


3. General Conditions for Purchase of Chemicals and Packaging; 

4. “Tender Economic Section” Format (where required); 
5. “Tender Technical Section” Format (where required);

6.
Specimen of declaration of consent for personal data processing;

7. Information on collection and processing of personal data pursuant to art. 13, Legislative Decree No. 196 of 2003;
8. Form for self-certification of general requirements (Affirmation of certification);

9. Eni Code of Ethics; 

10.Model 231; 

11.Eni Guidelines for the Protection and Promotion of Human Rights;

12.Management System Guideline for Anti-Corruption;
13.“Affirmation of certification of registration with the Chamber of Commerce (C.C.I.A.A.)” Model (where applicable);

14.“Affirmation of certification regarding family members” Model (where applicable).
The documents under points 7 through 14 are retrievable at the following website: https://eprocurement.eni.it (English version) using the following path: Suppliers/Tender Documents/Invitation to Tender Attachments (Downstream).

_____________________________________________________

ISTRUZIONI OPERATIVE

Nel caso di RdO emessa per Versalis o per Enipower, indicare il 
percorso Internet corrispondente

______________________________________________________

4. CONFIDENTIALITY


TENDERER undertakes and agrees:

-
to treat all material information hereunder, as well as any additional information received during the site inspection (where envisaged)  as strictly confidential, to keep it as such and not to disclose it or communicate it to non-authorized persons, as well as to take all reasonable and practicable steps to ensure and protect the confidentiality the​re​of, and not to disclose the existence or content thereof (whether in full or in part or in extract or summary form) to any other person, except to COMPANY’s units and people in charge;

-
not to exploit any material information sup​plied by COMPANY;

-
not to use any material information or make copies or extracts or summaries thereof for any purpose, except the preparation and sub​m​ission of Tender. In case of breach TENDERER will be reponsible vis-à-vis COMPANY for any damage resulting therefrom.
5. COMPANY’S ADDRESS

Eni S.p.A. 
Global Procurement and Strategic Sourcing – Unità ……… 
F.A.O. ………………
E-mail: ………. . …………@eni.it

Telefax no. ..............
Telephone no. .............. 
6. LANGUAGE OF TENDER
The Tender and all attached documents must be drawn up in the English language.
7. CURRENCY OF TENDER
All prices and rates shall be quoted in Euro.
_______________________________________________

I S T R U Z I O N I  O P E R A T I V E 

Utilizzare il paragrafo “Tender evaluation by Company” sottoriportato in caso di metodo del prezzo più basso

_______________________________________________
8. TENDER EVALUATION BY COMPANY
The Tenders will be evaluated on the basis of the lowest price. 

_________________________________________________________

ISTRUZIONI OPERATIVE 

Nel caso in cui la possibilità di rilanci sia stata prevista in strategia contrattuale, come da procedura applicabile, includere la formulazione sottoriportata:
In case of Tenders ranked below the best Tender with a ………% (…… per cent) spread (or less) relative thereto, both the best TENDERER and the TENDERERS which have submitted the Tenders with any such spread will be requested to either submit better Tenders or confirm  the Tenders already submitted. An appropriate deadline will be established in this respect.
Further to the receipt of better Tenders, or confirmation of the Tenders already submitted, the final ranking will be established evidencing the best Tender on the basis of which the relevant contract will be awarded.

__________________________________________

I S T R U Z I O N I  O P E R A T I V E 

Utilizzare il paragrafo “Tender evaluation by Company” sottoriportato in caso di metodo dell’offerta economicamente più vantaggiosa.

_______________________________________________
8. TENDER EVALUATION BY COMPANY  

The Tenders will be evaluated on the basis of the most economically advantageous Tender.
______________________________________________

I S T R U Z I O N I  O P E R A T I V E

Descrivere sinteticamente i criteri / parametri di valutazione, coerentemente con quanto autorizzato dal Procuratore competente nella Strategia contrattuale 

______________________________________________
To this end the Tenders shall be evaluated from a technical and operational viewpoint. Only Tenders deemed acceptable from a technical viewpoint shall be evaluated from an economic viewpoint.  

________________________________________________
ISTRUZIONI OPERATIVE 

Nel caso in cui la possibilità di rilanci sia stata prevista in strategia contrattuale, come da procedura applicabile, includere la formulazione sottoriportata:
In case of Tenders ranked below the best Tender with a ………% (…… per cent) spread (or less) relative thereto, both the best TENDERER and the TENDERERS which have submitted the Tenders with any such spread will be requested to either submit better Tenders or confirm the Tenders already submitted. An appropriate deadline will be established in this respect.
Further to the receipt of better Tenders, or confirmation of the Tenders already submitted, the final ranking will be established evidencing the best Tender on the basis of which the relevant contract will be awarded.

If several Tenders have obtained the same highest total score, but different partial scores (technical score and price tendered), the contract will be awarded to the TENDERER whose Tender will obtain the best technical score.  
9. EXCLUSION FROM THE TENDER PROCESS
The following will be grounds for exclusion from the tender process:
1.
participation in this tender process by TENDERERS who, further to verification by COMPANY, prove to exercise any form of mutual control, pursuant to art. 2359 of the Italian Civil Code, or by TENDERERS submitting Tenders which emanate from a single decision-making center;
2.
submission of incomplete Tenders and/or Tenders not in compliance with the provisions and/or the transmission instructions of this ITT;
3.  the existence of any conflict of interest (under Section III, paragraph 1.1 "Conflicts of interest" of the Eni Code of Ethics) which concerns TENDERER and/or its controlling companies or subsidiaries, and Eni S.p.A. and/or its subsidiaries, where COMPANY ascertains that such conflict is likely to positively affect, in  specific and preferential manner, TENDERER’s position and prevent and/or hinder free competition and the principle of equal treatment for competitors, and where the conflict of interest so ascertained persists and cannot be resolved by the ordinary measures of replacement or abstention.

4.
production of such declarations/certificates  as prove irregular, false or incomplete, without prejudice to the consequences provided for by law.
5.  failure to meet even one of the general requirements as of the “Form for self-certification for general requirements” (Affirmation of certification”), or failure to produce the declaration attesting that such  requirements are met.
10. TENDER STRUCTURE
ADMINISTRATIVE SECTION
a) Declaration attesting that the general requirements are met by TENDERER, filled in as per the “Form for self-certification of general requirements” (Affirmation of certification”), signed by  TENDERER’s Authorised Officer  or special proxy-holder, along with a legible copy of a valid identification document of the signatory of the declaration;

b) Where required by law, affirmation of certification of registration with the Chamber of Commerce (C.C.I.A.A.), made pursuant to DPR 445 of 2000 and drawn up as per Model attached to this ITT. Any foreign TENDERER without a permanent establishment (sede secondaria) in Italy shall produce appropriate documentation showing the personal details of the persons who are vested with the power to direct, represent or manage the company/firm, drawn up as per Model attached to this ITT.
c) Where required by law, affirmation of certification of the family status including the family members living with the subjects involved in the verifications related to organized crime prevention ex art. 85 of Legislative Decree 159/2011, drawn up as per Model attached to this ITT. 
TECHNICAL SECTION
Description (without prices), as per the “Tender Technical Section” Format (where provided), of the methods of performance of the subject supply by TENDERER.
ECONOMIC SECTION
Economic Tender prepared as per the “Tender Economic Section" format (where provided for), duly completed by TENDERER.
__________________________________________________

I S T R U Z I O N I   O P E R A T I V E
Utilizzare il paragrafo "Modalità di presentazione dell'Offerta" sottoriportato in caso di Gara indetta tramite RdO cartacea

__________________________________________________
11. TENDER SUBMISSION REQUIREMENTS
TENDERER must send the tender to COMPANY, within the TERM, in the following manner:
The tender must be in writing and placed in an envelope sealed as appropriate (eg. with stamp or sealing wax or signed on the closing edges, or any other suitable means proving the authenticity of the original closure). 
The following indications must be shown on the envelope:
RE: “Tender for the award of the contract for …………………………”
Invitation To Tender No. …………
Name of TENDERER:… ……………………… 

CONFIDENTIAL – DO NOT OPEN – DELIVER DIRECTLY TO ………
ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo sottoriportato in caso di offerta economicamente più vantaggiosa
The sealed envelope shall contain three separate envelopes, closed and sealed as aforesaid, one containing the ADMINISTRATIVE SECTION, one containing the TECHNICAL SECTION and one containing the ECONOMIC SECTION. If the volume of the documentation relevant to the TECHNICAL SECTION is such as to make the use of the envelope impracticable, boxes of suitable sizes, sealed as appropriate, may be used.
ISTRUZIONI OPERATIVE 

Utilizzare il paragrafo sottoriportato in caso di prezzo più basso
The sealed envelope shall contain two separate envelopes, closed and sealed as aforesaid, one containing the ADMINISTRATIVE SECTION and the TECHNICAL SECTION, the other containing the ECONOMIC SECTION. If the volume of the documentation relevant to the TECHNICAL SECTION is such as to make the use of the envelope impracticable, boxes of suitable sizes, sealed as appropriate, may be used.
___________________________________________

I S T R U Z I O N I   O P E R A T I V E
Utilizzare il paragrafo "Modalità di presentazione dell'Offerta" sottoriportato in caso di Gara indetta tramite eProcurement Eni
____________________________________________

11. TENDER SUBMISSION REQUIREMENTS 

The documents to be inserted in the ADMINISTRATIVE SECTION, the TECHNICAL SECTION and the ECONOMIC SECTION must be transmitted within the TERM in electronic format (pdf format) through the Eni eProcurement system and in compliance with the regulations for electronic tenders available on-line at https://eprocurement.eni.it (SUPPLIERS menu -> MANUALS AND FORMS FOR ELECTRONIC TENDERS -> ........) where the “Tenderer Manual” documentation for Eni Electronic Tenders can be consulted.
It must be stated clearly that the Eni Electronic Tender system, by which the tender process is managed, guarantees anonymity between the TENDERERS and prevents each of them from seeing the other participants’ proposals.
COMPANY is prevented from accessing the tenders before the TERM expires.
The electronic tenders system does not permit TENDERER to enter or change its tender beyond the TERM.
Once the TERM has passed, only COMPANY will have access to the tenders submitted on-line by TENDERERS.
It should also be noted that electronic tenders system automatically blocks the “submission of tenders” function   even for tenders which are being entered.
In this regard, TENDERER is advised to enter and submit its tender into the electronic tenders system well before the deadline (TERM) so as to be able to meet any problem in the transmission and loading of data.
It is also recommended that files larger than 5 MB are not attached (in this case, divide the document into several files). Nevertheless it is advisable to load the files comprising the tender by starting with the largest first.

If, for reasons of format, size or other, the documents are difficult to transmit electronically, TENDERER may transmit the documents comprising the TECHNICAL SECTION on paper or other non-editable support (e.g. CD-R, DVD-R), subject to written authorization by COMPANY.
12. VALIDITY OF TENDER
The tender is binding for 90 (ninety) days after the TERM.
_______________________________________________

I S T R U Z I O N I   O P E R A T I V E
Ove ritenuto opportuno, indicare un diverso periodo di validità dell'offerta in base alle specificità dell'oggetto della gara

________________________________________________

13. TENDER TERMINOLOGY

In preparing the Tender, TENDERER shall ensure consistency with the terminology used in the Tender Documents.

14. TENDER COSTS

All costs of Tender preparation, submission and negotiation shall be borne solely by TENDERER.





Eni S.p.A.
                  ……………………….

                 ...............

(TO BE DRAFTED ON TENDERER’S HEADED PAPER AND SUBMITTED TO COMPANY ALONG WITH THE TENDER)

Procedure for award of the contract for ______________________________

______________________________________________________________________

Tender reference no. _______________
The undersigned Firm/Company _________________________________________ with registered office and residence for tax purposes in _____________

______________________________________________________________________
tax code _______________________________ VAT no. _____________________   

telefax no. ______________tel. no.____________________e-mail _________  

represented by  (legal representative or special attorney)

______________________________________________________________________
born in _______________________________________ on ___________________ 
and residing in ______________________________________________________
with reference to the above procedure

REPRESENTS THAT
a) it has viewed COMPANY’s notice regarding data processing pursuant to art. 13 of Legislative Decree no. 196 of 2003, and accepts that personal data may or will be processed for corporate data reporting purposes, as described in the aforesaid notice;
b) it undertakes to comply with the applicable provisions concerning personal data protection, in respect of personal data of its employees, and indemnify and hold COMPANY harmless from any and all losses, damages and liabilities resulting from failure to comply with the said provisions.
Place and date





      (signature of person making declaration)
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